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MEMORANDUM 

 
 

301 W. MAIN    OWOSSO, MICHIGAN 48867-2958   WWW.CI.OWOSSO.MI.US 
 
 

 
 
DATE:   December 9, 2016 
 
TO:   Chairman Wascher and the Owosso Planning Commission  
 
FROM:   Susan Montenegro, asst. city manager/director of community development 
  
RE:   Regular Planning Commission Meeting: December 12, 2016 
 
 
 
The planning commission shall convene at 6:30 pm on Monday, December 12, 2016 in the city council 
chambers of city hall.   
 
Please remember the new time: meetings will start at 6:30 pm starting this month!  Please mark your 
calendars! 
 
On the schedule is a site plan application for an office addition and new parking lot for Tri-Mer Corporation 
located at 1400 E. Monroe Street. The building addition protrudes into the required side yard setback and will 
require a variance, which they have filed an appeal and are on the December 20 ZBA agenda.  The parking lot 
continues to expand into property owned by Consumer’s Power and requires documentation allowing the 
parking lot to be built/expanded here, which Tri-Mer has provided in the form of an easement agreement. 
 
Further discussion of the sign ordinance revision/proposals will be pushed to the January 2017 meeting. 
 
 
Please RSVP for the meeting.   Feel free to contact me at 989.725.0544 if you have questions. 
 
 
 
Sue 
 

 
 



AGENDA 
Owosso Planning Commission 

Regular Meeting 
Monday, December 12, 2016 at 6:30 p.m.   

Council Chambers – Owosso City Hall 
Owosso, MI  48867 

 
 
CALL MEETING TO ORDER: 
 
PLEDGE OF ALLEGIANCE: 
 
ROLL CALL: 
 
APPROVAL OF AGENDA: December 12, 2016 
 
APPROVAL OF MINUTES: October 24, 2016 
 
COMMUNICATIONS: 
 

1. Staff memorandum.      
2. PC minutes from October 24, 2016. 
3. Site plan application packet – 1400 E. Monroe. 

 
COMMISSIONER/PUBLIC COMMENTS: 
 
PUBLIC HEARINGS: 
 
 None. 
     
SITE PLAN REVIEW: 
 

1. 1400 E. Monroe Street. 
     
BUSINESS ITEMS:   
 
 None. 
 
ITEMS OF DISCUSSION:   
 
 None. 
      
COMMISSIONER/PUBLIC COMMENTS: 
        
ADJOURNMENT:   Next meeting will be Monday, January 23, 2017 

 
Commissioners, please call Sue at 725-0544 if you will be unable to attend the meeting on Monday, 
October 24, 2016. 
 
[The City of Owosso will provide necessary reasonable auxiliary aids and services, such as signers for the 
hearing impaired and audiotapes of printed materials being considered at the meeting, to individuals with 
disabilities at the meeting/hearing upon seventy-two (72) hours notice to the City of Owosso.  Individuals 
with disabilities requiring auxiliary aids or services should contact the City of Owosso by writing or calling 
the following:  Amy Kirkland, City Clerk, 301 W. Main St, Owosso, MI 48867 (989) 725-0500]. The City of 
Owosso website is:  www.ci.owosso.mi.us 



Affirmative Resolutions 
Owosso Planning Commission 

Regular Meeting 
Monday, December 12, 2016 at 6:30 p.m.   

Council Chambers – Owosso City Hall 
Owosso, MI  48867 

 
 
 
Resolution 161212-01 
 
Motion: ____________________________ 
Support: ___________________________ 
 

The Owosso Planning Commission hereby approves the agenda of December 12, 2016 as 
presented.  
 
Ayes: ________________________________________________ 
 
Nays: ________________________________________________ 
 
Approved: ___   Denied:___ 

 
Resolution 161212-02 
 
Motion: ____________________________ 
Support: ___________________________ 
 

The Owosso Planning Commission hereby approves the minutes of October 24, 2016 as 
presented.  
 
Ayes: ________________________________________________ 
 
Nays: ________________________________________________ 
 
Approved: ___   Denied:___ 

 
Resolution 161212-03 
Motion: ____________________________ 
Support: ___________________________ 

 
The Owosso Planning Commission hereby approves the application for site plan review for 1400 E. 
Monroe Street, parcel # 050-010-011-001-00 Street as applied and attached hereto in plans dated 
November 11, 2016 based on the following criteria: 
 
______________________________________________________________________________
_ 
 
______________________________________________________________________________
_ 
 
______________________________________________________________________________ 
 
 

OR 
 



 
 
 
The Owosso Planning Commission hereby denies the application for site plan review for 1400 E. 
Monroe Street, parcel # 050-010-011-001-00 Street as applied and attached hereto in plans dated 
November 11, 2016 based on the following criteria: 
 
______________________________________________________________________________
_ 
 
______________________________________________________________________________
_ 
 
______________________________________________________________________________ 
 
 
Ayes: ________________________________________________ 
 
Nays: ________________________________________________ 
 
Approved: ___   Denied:___ 

 
 
Resolution 161212-04 
 
Motion: ____________________________ 
Support: ___________________________ 

 
The Owosso Planning Commission hereby adjourns the October 24, 2016 meeting, effective at 
__________pm.  
 
Ayes: ________________________________________________ 
 
Nays: ________________________________________________ 
 
Approved: ___   Denied:___ 
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MINUTES 
REGULAR MEETING OF THE OWOSSO PLANNING COMMISSION 

COUNCIL CHAMBERS, CITY HALL 
MONDAY, OCTOBER 24, 2016 – 7:00 P.M. 

 
 

CALL TO ORDER:   Chairperson Bill Wascher called the meeting to order at 7:00 p.m. 
 
PLEDGE OF ALLEGIANCE: Was recited. 
 
ROLL CALL:   Roll call was taken by Deputy City Clerk Roxane Cramer. 
 
MEMBERS PRESENT: Chairperson Bill Wascher, Vice-Chair Weaver, Secretary Fear, 

Commissioners Michelle Collison, Tom Cook, Frank Livingston,  
Mike O’Leary Brent Smith (left at 7:34 p.m.) and Tom Taylor. 

 
MEMBERS ABSENT: None. 
 
OTHERS PRESENT: Mark Agnew from Agnew Signs; Brad Hissong, Building Inspector; 

Susan Montenegro, Assistant City Manager/ Director of Community 
Development. 

 
APPROVAL OF AGENDA:  
MOTION BY COMMISSIONER LIVINGSTON, SUPPORTED BY VICE-CHAIR WEAVER TO APPROVE 
THE AGENDA FOR OCTOBER 24, 2016 WITH THE FOLLOWING CHANGES. 
ADD A DISCUSSION REGARDING CHANGING THE MEETING TIME FROM 7 P.M. - 6 P.M. 
YEAS ALL. MOTION CARRIED. 
 
APPROVAL OF MINUTES:  
MOTION BY COMMISSIONER COOK, SUPPORTED BY COMMISSIONER LIVINGSTON TO 
APPROVE THE MINUTES FOR THE SEPTEMBR 26, 2016 MEETING.  
YEAS ALL. MOTION CARRIED. 
 
COMMUNICATIONS: 

1. Staff memorandum 
2. PC minutes for September 26, 2016. 
3. Rezoning request application for 828 E. Main Street. 
4. Owosso sign ordinance – as revised. 
6. Accessory buildings ordinance. 

 
COMMISSIONER/PUBLIC COMMENTS  
 
None. 
 
PUBLIC HEARINGS: 
 
Rezoning request for 828 E. Main Street (Qdoba site)   -   Ms. Montenegro reported that Southwind 
Restaurants has purchased the lot directly to the west of their site at 910 E. Main.  They want the lot to be 
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rezoned from R-1 to B – 4 in order to match the rest of the property they have purchased.  They plan to 
tear down the house that is on the property and extend the planned parking lot. 
 
MOTION BY COMMISSIONER LIVINGSTON TO APPROVE THE REZONING REQUEST FROM R-1 
TO B-4 OF 828 EAST MAIN STREET, SUPPORTED BY COMMISIONER COOK. 
YEAS ALL, MOTION CARRIED. 
 
SITE PLAN REVIEW: 
 
828 E. Main, revised Qdoba site plan – Ms. Montenegro explained that this is their revised site plan. They 
are moving the dumpster and traffic will come off Main Street.  She also explained that the Utilities and 
engineering approved the revised plan but the building the inspector noted that according to the Michigan 
Building Code requires them to add another barrier free parking space.   Mr. Hissong, building official, 
recommended the extra barrier free parking space be placed in the center of the parking spaces in front 
of the building.  Commissioners inquired about the drainage and how that might affect the next door 
neighbor. Ms. Montenegro stated that the city engineer has been onsite and very aware of the drainage.  
Chairperson Wascher asked about grading, which was not included on the site plan. 
 
MOTION BY VICE-CHAIR WEAVER TO APPROVE THE SITE PLAN REVIEW FOR 828 E. MAIN 
STREET, WITH THE REQUIREMENT THEY CONTINUE TO WORK WITH THE CITY ENGINEER ON 
DRAINAGE ISSUES, SUPPORTED BY COMMISIONER LIVINGSTON. 
YEAS ALL, MOTION CARRIED. 
 
BUSINESS ITEMS: 
 
Elections of Officers 
 
COMMISSIONER TAYLOR MADE A MOTION TO NOMINATE THE CURRENT SLATE OF OFFICERS 
THROUGH JUNE 30, 2017, WITH WILLIAM WASCHER AS CHAIRPERSON, CRAIG WEAVER AS 
VICE-CHAIRPERSON AND JANAE FEAR AS SECRETARY; COMMISSIONER LIVINGSTON 
SECONDED THE MOTION. 
YEAS ALL, MOTION CARRIED. 
 
Commissioner Smith left at this time (7:34 p.m.) 
 
ITEMS OF DISCUSSION:  
 
Sign Ordinance Updating 
 
Ms. Montenegro explained that she invited local sign companies to this meeting for their input and 
thoughts on the revision of the current sign ordinance.  Mark Agnew from Agnew Signs was the only 
person in the audience from a sign business.  Commissioner Cook noted that Wolverine Sign had been 
not been notified. 
  
Ms. Montenegro stated she thought the planning commission should add inflatable signs to the 
discussion because one was used in two locations during Oktoberfest.  These are relatively new but have 
the potential for increased used due to their mobility and reusable features. 
 
Commissioners had a lengthy discussion about the revised sign ordinance, including inflatable signs.  
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During the sign ordinance discussion Mr. Agnew shared, as a sign maker, stated the new ordinance 
should have a definition of what an inflatable sign is.  The ordinance must also regulate the height and 
type of motor used to inflate the sign.  Mr.  Hissong, building official, stated the ordinance must address 
what happens when there is a loss of power and how big the fall zone is as well as where it is located.  
Suggestions were also made to limit how long inflatables can be left up, such as one week and the 
number of times per year a permit can be pulled for an inflatable. 
 
Mr. Agnew also asked about specific portions of the proposed ordinance, such as the definition portion, 
that “message center” is not defined.  A message center is basically an LED sign.  Mr. Agnew asked the 
commission to look at the definition and language for LED signs in the current ordinance to see if it can 
be placed in the proposed sign ordinance.  Commissioners thanked Mr. Agnew for his input. Mr. Agnew 
stated he was happy to help and work with them. 
 
Accessory Buildings Ordinance 
 
Ms. Montenegro explained that city council wanted the planning commission to look at this ordinance to 
determine if it is relevant for today or if it needs to be changed. Does the planning commission want to 
make a change in the ordinance and allow accessory buildings without a primary structure? Would this 
change fit Owosso today?   

Commissioners had a lengthy discussion about the ordinance and a possible change with different types 
of scenarios.   Mr. Hissong explained that allowing standalone accessory buildings could inadvertently 
allow businesses to operate in residential areas, which would not be the intent of the ordinance.  
Commissioners came to the conclusion that there doesn’t need to be a change the ordinance. 

Change in Meeting Time. 

Discussion was held about the current meeting time of 7:00 p.m. and if the commission wanted to change 
the time.  The parks and recreation commission used to meet at 6:00 p.m. prior to the planning 
commission meeting; however, they have since moved their meetings to the fourth Tuesday of the month.   

MOTION BY COMMISSIONER LIVINGSTON TO CHANGE THE MEETING TIME FROM 7 P.M. TO       
6 P.M. SUPPORTED BY COMMISSIONER O’LEARY.COMMISSIONER LIVINGSTON AMENDED THE 
MOTION TO CHANGE THE MEETING TIME FROM   7 P.M. TO 6:30 P.M. SUPPORTED BY   
COMMISSIONER O’LEARY.                                                                                                                        
7 YEAS, 1 NAY, MOTION CARRIED. 

COMMISSIONER/PUBLIC COMMENT:  

Commissioner Collison commented on the new paint color on the steps of the former Movie Museum. 
She also asked if it is located in the historical district.  Ms. Montenegro reported that it is not located in the 
historical district.  
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ADJOURNMENT:  
MOTION BY COMMISSIONER LIVINGSTON, SUPPORTED BY COMMISSIONER COLLISON TO 
ADJOURN AT 9:00 P.M. UNTIL THE NEXT MEETING ON NOVEMBER 28, 2016.  
YEAS ALL, MOTION CARRIED.  
 

 
_________________________________________ 

Janae Fear, Secretary 
 
 

rc 
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CITY OF OWOSSO PLANNING COMMISSION STAFF REPORT 
 
MEETING DATE: November 28, 2016 
 
TO:    Planning Commission 
 
FROM:   Susan Montenegro, Asst. City Manager/Director of Community Development 
 
SUBJECT:  Site plan approval request – Tri-Mer Corporation addition 
 

PETITIONER’S REQUEST AND BACKGROUND MATERIALS 
 
Location:   1400 Monroe Street 
 

SURROUNDING LAND USES AND ZONING 
 

 LAND USE ZONING 

North Industrial I-1 Light Industrial 

East Junk yard Caledonia Township 

South Industrial I-2 Heavy Industrial 

West Hugh Parker Soccer Field Open Space – Park 

 
COMPARISON CHART 

 

 EXISTING PROPOSED 

Zoning I-2 Heavy Industrial No change 

Gross lot area 556.3’ x 118.7’ x 485’ x 366.2’ No change 

Setbacks- 
Front yard 
Side yard 
Rear yard 

 

60’ (q) 
30’ (r) 
(r, s) 

 

No change 
Corner of building within 30’ setback 
No change 

Parking Will be adding additional parking lot 9 additional spaces – non indicated a 
barrier free 

Proposed plan show parking lot on 
Consumer’s property 

Notes: 
(q) Off-street parking for visitors, over and above the number of spaces required under section 38-380, may 

be permitted within the required front yard provided that such off-street parking spaces are not located 
within twenty (20) feet of the front lot line.  

(r) No building shall be located closer than fifty (50) feet to the outer perimeter (property line) of such district 
when said property line abuts any residential district.  
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(s) All storage shall be in the rear yard and shall be completely screened with an obscuring wall or fence, not 
less than six (6) feet high, or with a chain link type fence and a greenbelt planting so as to obscure all 
view from any adjacent residential, office or business district or from a public street. Loading areas shall 
be provided in accordance with section 38-382. 

Planning Background 
Tri-Mer Corporation is seeking to expand their office area by adding additional office space to the north 
side of their building.  The build out is approximately 2444 square feet, measuring 120’ x 19.2’.  The 
buildout will take up part of the existing parking so the current lot will be reconfigured, adding an 
additional nine (9) spaces.  The current parking lot on site appears to be within the Consumers Energy 
owned property.  Please provide evidence of an agreement to use Consumers property. 

The northeast corner of the buildout appears to be in the setback, please confirm and correct.  The 
setback off Monroe Street is 30’ from the Consumers Energy property line.  The setback must be 
adhered to or must go to Zoning Board of Appeals for a variance. 

Utilities  
City Utilities Director reviewed the site plans and offers the following comments: 

Sanitary Sewer Requirements:   

• Service lateral from sewer main to property line 6-inch. Material shall be SDR-26 PVC ASTM 
D3034. Minimum grade is 1%. 

• Service lead from building to property line shall be 4-inch minimum.  Material shall be SDR-26 
PVC ASTM D3034 or SCH80 PVC ASTM D1785. Minimum grade 1% or approved variance. 

Water Connection Requirements:   

• None provided on drawings.  Please provide domestic water line and fire water line for review. 

Engineering 
City Engineer reviewed the site plans and offers the following comments: 
 

• The proposed parking lot expansion appears to be outside City right-of-way of Monroe Street. It 
is inside property owned by Consumers Energy. See attachment. City recommends the 
developer advise whether Consumers Energy has been contacted and approve the changes. 

• The building’s downspouts will be connected to a storm drain that empties in front of future 
building and onto lawn area. The invert elevation of the proposed outlet is lower than existing 
ground. The developer should explain how this may work without building a swale area to receive 
the storm drainage. City recommends a swale area sized to receive the storm runoff. 

• Public utility work appears as minor; no water service changes are proposed. Sanitary sewer 
alterations are to connect to existing service well outside road area; Utilities Director to comment 
further. 

• The parking lot expansion may affect ADA guidelines; city Building Official to comment further. 
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Building 

City Building Official reviewed the site plans and offers the following comments: 

• The proposed parking lot expansion appears to be outside City right-of-way off Monroe Street. It 
is inside property owned by Consumers Energy. Building Official recommends the developer 
submit approval from consumers for these changes. 

• The parking spaces are sized and laid out as allowed by City Ordinance; the number of spaces is 
consistent with City requirements.  State of Michigan Barrier Free law applies for Barrier Free 
Parking – See Below. 

o The parking lot expansion does effect the requirements for Barrier Free Parking; Table 
1106.1 Section 1106 Table 1106.1 requires parking lots with 51 to 75 total spaces to 
have a minimum of (3) three Barrier Free Parking Spaces, plan as draw reflects one 
Barrier Free Space.  PLEASE NOTE: for every 6 accessible spaces required at least (1) 
one shall be Van Accessible. 
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